
 

Applying for a place at secondary school 

If you live in Stoke-on-Trent, you should visit the Citizen portal to apply for a place for your 
child in Year 7. https://admissions.stoke.gov.uk/CitizenPortal_LIVE/en 
 
The application form is open from 1st September to 31st October each year. 
 

If you’ve already got a Citizen Portal account, you should log in.  
Otherwise, select register an account. 

 

 
 

Once you’ve logged in, select “School Admissions” 

 
 
 

https://admissions.stoke.gov.uk/CitizenPortal_LIVE/en


 

If you have previously applied for a school place (eg at primary school), your child;s 
details will appear. Select “Start new application” 
 
If you have not previously applied for a school place, select ‘add child’. 

 

 
 
 

Fill in your child’s details 

 

 



 

On the “Select a transfer group” page, click “Normal admissions - Secondary Admission” 

 

 
 

Enter the name of your child’s primary school. You can either search for the name or enter 
the school’s postcode 

 

 
 

On the next screen, you will be asked to enter your first choice of secondary school. 
 
If you want your child to come to Co-op Academy Stoke-on-Trent, you must choose us as 
first place; for several years we have been full on first places and you will not be 
successful if you rank us lower. 
 
Our school name is spelled Co-op Academy Stoke-on-Trent and the postcode is ST6 4LD. 

 



 
 

Once you’ve entered your first choice school, you will be asked about siblings. This 
means if your child has an older brother or sister who will still be at Co-op Academy when 
your child starts. 

 

 
 

On the next screen, you will be asked if there are other reasons why you have selected 
Co-op Academy Stoke-on-Trent. You do not have to write anything here unless you want 
to. 

 

 



 

You will then have the option to add another school choice. 
 
We suggest applying for at least 3 schools to be on the safe side. 
 
Remember, if you want your child to come to Co-op Academy Stoke-on-Trent, you must 
choose us as first place; for several years we have been full on first places and you will not 
be successful if you rank us lower. 

 

 
 

On the next page, you can upload any supporting evidence. This is not required. 

 
 

 
 

You’re ready to submit! You can choose to preview your application to make sure you 
haven’t made any mistakes. 
 
You can also choose how you want to receive your offer: the fastest way is to receive it by 
email, otherwise it will come via post and may be delayed. 
 
Secondary school offer day is 1st March: this is when you will hear which school your child 
has been allocated 

 



 
 

If you have any questions, please don’t hesitate to be in touch with us using our phone 
number 01782882300 or email address stok-academy@coopacademies.co.uk 

 

We look forward to hopefully welcoming your child to Co-op Academy Stoke-on-Trent! 

 


